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(Notes begin on Slide 8.) 
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STIPENDS 

• The stipend level is for the Federal fiscal year beginning October 1.  
• Stipend levels are posted on the NRSA website.   
• A new announcement comes out each year (although the stipends don’t 
necessarily increase each year). 
• Note that the predoc stipend is one amount for all predocs, whereas the postdoc 
stipend varies depending on the level of experience.  

Postdocs:   
• The NIH defines the level of experience very precisely.   
• A postdoc is paid at the Zero-Years-of-Experience level (that is, the lowest 
stipend level) until they have 12 months of experience.  Thus, if they got their 
PhD 11 months ago they will still be appointed at the Zero-Years-of-Experience 
level. 
• An individual trainee’s stipend level does NOT increase during that trainee’s 
appointment year.  The increase comes into play for individual trainees only on 
their reappointment.  For instance, someone appointed on September 1, 2008 
will not get a higher stipend until September 1, 2009. 
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Forms:   
Once you pull up the URL, you need to scroll down to the “Training Forms” 
section. 

Slots:   
If your award notice says that you have 6 pre-doc slots each year, it means that 
you can appoint 6 pre-docs, total, each grant year.  You can’t appoint more than 
that without prior approval from your Institute, even if you have a trainee who 
quits after 3 months and all your other trainees are Wisconsin residents and 
dissertators! 
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• The Appointment Form is referred to as 2271.   
• An appointment must be no longer than 12 months for the initial period or 
shorter than 9 months, but it can start on any date, e.g. August 15, July 1, March 
1.  TRY TO AVOID APPOINTING AT THE END OF THE MONTH; IT’S A 
NIGHTMARE FOR YOU AND YOUR PAYROLL STAFF! 
• This period can be up to 3 years for a postdoc and five years for a predoc 
(although many training grants on campus only give three year appointments for 
predocs).  
• The NIH requires an appointment form for each trainee.  These must be dated 
on the actual day of appointment for stipend charges to be allowable.  The form 
requires the trainee signature and the program director signature and is then 
routed to the NIH program people.  The agency may disallow stipend charges if 
the form is dated incorrectly.  Also the form should be at the Agency within 30 
days of appointment.  The form is available on-line.  We recommend faxing a 
copy to your grants management specialist and to RSP (fax 2-5111) before 
mailing the original copy to the institute. 
• Amendments can be made for changes to the following types of info: Trainee 
name (marriage, etc.), Permanent Mailing Address, Period of Appt., Support for 
Period of Appt. 
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• Termination forms are required at the end of the entire trainee period.  The form 
is called the 416-7.    
• The termination forms include a short statement of training achieved including 
any publications.   
• They require the trainee signature, the program director signature and also a 
business official signature from RSP.   
• Send along an addressed envelope to RSP with your term forms.   
• If a student is terminating early, an amended appointment form is also required.   
• The termination form is available on-line. 
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Payback Agreement:  This requirement has been made much less onerous over 
the years.   
• Nowadays there is no payback required from predoc trainees.   
• Postdoc trainees have to sign a payback agreement in their first year.  But any 
research in the second or subsequent year can be used to pay this back.   
• Send copy to RSP as well.   
• You’ll have to have the postdocs sign the agreement form, but the certification 
form for repaying the payback will be sent directly to the trainee by the NIH.   
• Postdocs who sign this form are agreeing to engage in health-related research, 
research training or teaching for each month they receive an NRSA award up to 
12 months. 
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Some degree programs pay predocs a total stipend amount that exceeds the NIH 
standard stipend. In these cases the supplement must be paid by the program or 
the mentor of the trainee 

Postdoc salaries are currently competitive with research associate salaries, but 
when they are not, supplements can be paid, but again NON-Federal money must 
be used. 
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Some degree programs pay predocs a total stipend amount that exceeds the NIH 
standard stipend. In these cases the supplement must be paid by the program or 
the mentor of the trainee and ONLY NON-Federal, unrestricted funds may be 
used. 

Postdoc salaries are currently competitive with research associate salaries, but 
when they are not, supplements can be paid, but again NON-Federal, 
unrestricted money must be used. 

Avoid making appointments that start at the end of the month (e.g., 25th of month 
or later).  This creates a nightmare for payroll staff! 
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Tuition and segregated fees for predocs are paid on the training grants by third 
party deferral.  On the T32 website there is a link to the Bursar's office 
explaining the procedure. Also, as the grant pays tuition, tuition remission will 
not apply to trainees.   
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Tuition and segregated fees for predocs are paid on the training grants by third 
party deferral.  On the T32 website there is a link to the Bursar's office 
explaining the procedure. Also, as the grant pays tuition, tuition remission will 
not apply to trainees.  After you submit your deferral form, you will receive an 
invoice from the Bursar’s office that you will need to complete and send to RSP 
(both copies).  Don’t forget to use activity 9 in the funding string for tuition and 
fees.  Double check your invoice carefully to make sure you are paying the 
proper amount for each student.   



21 

Tuition and segregated fees for predocs are paid on the training grants by third 
party deferral.  On the T32 website there is a link to the Bursar's office 
explaining the procedure. Also, as the grant pays tuition, tuition remission will 
not apply to trainees.  After you submit your deferral form, you will receive an 
invoice from the Bursar’s office that you will need to complete and send to RSP 
(both copies).  Don’t forget to use activity 9 in the funding string for tuition and 
fees.  Double check your invoice carefully to make sure you are paying the 
proper amount for each student.   



22 

After your grant has been funded, you will have to provide fairly extensive 
annual progress reports. It is important to submit these on time (two months 
before the start of the next year’s funding).  Both human and animal protocols 
should be updated, as well as your trainer list.  Check RSP website to see when 
yours is due. This can be found using the URL listed at the top of the slide. Once 
you open the link, click on “Applications by Due Date” which you’ll find in the 
middle of the page. 
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OTHER EXPENDITURES SLIDE 

Other expenses are also budgeted.  These include trainee related expenses plus 
trainee travel.  These funds can be used for multiple purposes such as lab 
supplies, administrative support salaries, hosting seminar speakers, meeting 
travel etc.  Each training program should decide on the fund expenditures that 
they feel enhance the training of the students.  As the grants are mainly not yet 
under the Federal Demonstration Partnership (FDP), there are some expenditures 
that require prior approval on-campus from RSP.  The major ones are equipment 
purchases (greater than $5,000).  A memo can be used to request prior approval 
on-campus.  This does NOT need to go to the Agency.  The memo should 
include the grant information, a description of the expenditure, the amount 
involved, and a justification of the expense.  The memo should be signed by the 
Program Director, the Chair, the Dean and RSP and the approval should be 
attached to the request for payment when the expenditure is made. 
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Carryover of unliquidated obligations occurs at the end of the grant period. So 
let’s talk about unliquidated obligations. This is a scary-sounding accounting 
term, but really isn’t that scary. It just means that the amount of the stipend, 
tuition and fees for the entire appointment period must come out of the grant 
budget when the trainee began his/her appointment. Those amounts that extend 
beyond the end of the grant period are carried over into the next budget period or 
grant year. 

Let’s review this slide that shows the stipend part of the carryover. 

UNLIQUIDATED OBLIGATIONS SLIDE 

*   Grant runs July 1, 2003- June 30, 2004.  Let's say it's Year 3 of the grant 
*   A trainee is appointed on January 1, 2004 for 12 months 
*   The whole 12 month stipend is charged to Year 3 
*   Therefore the $'s for 6 months of stipend (July 1, 2004-Dec 31, 2004) will be 
carried over to Year 4 as an obligated balance 

For predocs, carryover also applies to tuition, fees and health insurance. In the 
above example you would also carryover 1 semester (Fall 2004) of tuition and 
fees, as well as 6 months of health insurance for the period of July 1, 2004 to 
December 31, 2005. 
When you have an opportunity, please check out the Grad School website that 
explains all this very clearly. 
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After your grant has been funded, you will have to provide fairly extensive 
annual progress reports. It is important to submit these on time (two months 
before the start of the next year’s funding).  Both human and animal protocols 
should be updated, as well as your trainer list.  Check RSP website to see when 
yours is due. This can be found using the URL listed at the top of the slide. Once 
you open the link, click on “Applications by Due Date” which you’ll find in the 
middle of the page. 
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Because the NIH is only partially funding tuition, there is likely to be a tuition 
shortfall for many grants.  The Graduate School is currently covering this 
shortfall.  A form is sent to Program Directors in late spring/early summer about 
how to apply for these funds and further details can be obtained from the 
website. 
Confirm the amount calculated by RSP, then complete a 
Request for Graduate School Supplemental Funds and send 
it to Petra Schroeder at 317 Bascom Hall. Petra will work 
with RSP to arrange for the tuition shortfall to be 
transferred to Graduate School funds. 

You can obtain the form via the URL listed on the slide. 
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