Quick-Start Guide to Certifying Effort with ECRT

1. Open your Web browser and go to: www.rsp.wisc.edul/effort

2. Click the button that says:
Log Into ECRT

g

ce, i fort with the new ECRT systern,
Log Into ECRT | - F)r faculty, academic staff, and P

Effort Certification - Fall/Winter 2007
Training for certifiers - MANDATORY FOR ALL CERTIFIE]

3. On the Login Screen:
= Choose "UW-Madison" in
the Campus drop-down

Password
= Click the Login button

Campus [ Uyy-Macison (NetD)

-~ W]

Application | ECRT j‘

MetlD | hhadger NegtNeln?

Password | s

Save my campus and username @
(requires cookies)

4, On the ECRT Welcome
Screen:
= Click the Continue button

Welcome to ECRT

The ECRT (Effort Cerification and Reporing Technology) Systern is an electronic tool that facilif

cetify effort, you are providing assurance to sponsors that

* Salary charges to sponsored projects are reasonable in relation to wark performed, andj

* You andior your project staff have met your commitrments to sponsored projects.

Federal and University policies require individuals who woark on sponsored projects to cerdify 10)

systemn that helps you complywith these palicies.

5. On the ECRT Home Page:
= Click the link that says
Certify/View My Effort
(at the bottom of the
screen, near the center)

Certificatio®™

Certify ! View My Effort

Cerlify My Research Staff

6. View your Effort Statement.

Project

mputed Effort

Sponsored

144-PJE1 WEAK DECAYS OF OHYGEN-14, CARBON-14, AND 2438 156 25.94 | il O

BOROMN-2

144-L581 WEAK DECAYS OF OXYGEN-14 ANMD BOROM-2 0.00 0.0n o.0n I ] O
Sponsored Totals: 24,38 156 25,94 0
Non Sponsored

UiM3MN-OTHER All Mon-Sponsared Effart 75.62 -1.56 74.06 I ] O
Non Sponsored Totals: 75.62 -1.56 T74.06 0
Grand Totals: 100.00 0.00 100.00 0 All

None

7. Determine your effort distribution for the period.

8. Compare your effort distribution with the numbers in the Computed Effort column of the statement. For each

sponsored project:

= If your effort percentage for any sponsored project differs from the number in the Computed Effort column by five
percentage points or more, enter your estimate of your actual effort percentage for that project in the Certified

column.

= Otherwise, enter the number from the Computed Effort column in the Certified column, rounding to the nearest

integer.
(as shown on the next page)
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Quick-Start Guide to Certifying Effort with ECRT

8. ( Continued) Payroll hare Computed Effor
WEAK DECAYS OF OXYGEMN-14, CARBOMN-14, AMD 24.38 1.56 2594
BOROM-28
WEAK DECAYS OF OXYGEMN-14 AND BOROMN-8 0.00 0.00 0.00
24.38 1.56 2594
9. Enter a number in the Computed Effort
Certified column for your
non-sponsored effort, if o T
you have any. The
numbers in this column 000 10
must total 100%. 294 3
7408 7]
74.06 64
100.00 100,

10. Enter a Note to indicate
any voluntary committed

cost Sha'rmg to prQJeCts My noh-sponsored lihe includes 5% woluntary committed cost sharing to
that dontappearm the 144-4BZ21, a project for which I'm a key person but not the PI.
Sponsored portion of

your statement.

Lse the text field below to enter an Effort note. (4000 character max)

11.  Click the checkbox on

each line of your
statement.
12.  Click the Certify button. 76,62 -1.58 s [ 5 W
75.62 -1.56 74.06 64
100.00 0.00 100.00 100 Al
None

N
Sa\:é Cerify @an cel I
_________ En ik

13. Read the text that begins with the words I certify... — This is your confirmation that:
= Effort was devoted at a level that justifies the salary charges, if any
= You have suitable means of verifying the work that was performed

I certifiy that the salary charged, Including any salaty transfers, and the effort certified this period reasonably refiect the work perforrmed. | further centify
that I am In a position that provides me with & suitable means of veriiication that the worlk was performed.

| Agrae | Cancel

14. Click the button that says
| Agree

I certify that the saian charged, nciud,
thatlam in & position that provices me

15.  You're done! Log out or close your Web browser.
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